
CITY OF WEST MIAMI 
901 S.W. 62nd AVENUE 

WEST MIAMI, FL 33144 

SIGN PERMIT

PROPERTY ADDRESS: __________________________________ DATE: _____________________ 
PROPERTY OWNER: ___________________________________ PHONE: ____________________ 
APPLICANT: ___________________________________________ PHONE: ___________________ 
APPLICANT ADDRESS: _____________________________________________________________ 
APPLICANT EMAIL: ________________________________________________________________
SIGN CONTRACTOR: ___________________________________ PHONE: ____________________ 
CONTRACTORADDRESS: ___________________________C.C.#:___________________________ 
ENGINEER SEALING PLAN: _________________________________PHONE: _________________ 
DESCRIPTION OF SIGN: ____________________________________________________________ 
_________________________________________________________________________________ 
SIGN COST $ _______________  

SIGNATURE OF APPLICANT _____________________________ 

SIGN PERMIT APPLICATION PROCEDURE 

All applications for a sign permit must be submitted to the Planning and Zoning Board for approval.  Your application will be 

reviewed for compliance with Zoning Ordinance 282 before it is placed on the agenda of the next Planning and Zoning Board 

meeting.  The Board will review the sign application as to size, shape, color and design as they pertain to compatibility and 

suitability to the surrounding area.  In addition to this City permit, all signs other than painted window or wall signs require the 

appropriate Dade County permits. 

All applications for a sign permit shall, at the time of filing, be submitted with the following requirements: 

1. A plot plan/location drawing of entire property.  For detached signs the parking spaces must be shown.  The plan must

be at a scale not less than one inch equals thirty feet (1" = 30'). 

2. A plan of the entire building depicting existing signs.  This must be at a scale not less than one-eighth inch equals one

 foot (1/8" = 1'). 

3. Elevation drawings of proposed sign as it will appear on building or property (i.e. pole sign)

4. Seven color copies of a drawing of the proposed sign to an exact scale of three quarter inch equals one foot

(3/4" = 1') or larger.

5. Photographs of existing buildings showing all elevations.

6. Material and exact color samples of proposed sign.

Incomplete applications will not be processed for the meeting agenda. 
=========================================================================================== 

For Office Use Only 

________ Approved      Meeting Date _____________ _______________________________ 

 Chairman of Planning and Zoning Board 

________ Disapproved Amount Due ____75.00_____ 

Date Issued ___________________ By ______________________________________ Receipt # ______________ 
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