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The material contained in this informational handbook is intended as a quick reference guide only. Chapters
97-106, Florida Statutes, Division of Elections’ opinions and rules, Attorney General Opinions, the City
Charter and other sources should be reviewed for complete information regarding campaign financing and
qualifying. All forms and publications are available on the Division of Elections” website at
http://elections.myflorida.com and at www.cityofwestmiamifl.com . If you are running for office, it is your
responsibility to become acquainted with relevant Florida election laws that might have a bearing on your
campaign or qualifications to run for office.

1. OFFICES UP FOR ELECTION

- MAYOR
- TWO (2) COMMISSION SEATS

2. ELECTION DATE AND QUALIFYING PERIOD

City of West Miami Elections are conducted on the second Tuesday of every even numbered year pursuant
to City Charter Section 8.05.

ELECTION DATE: Tuesday, April 12th, 2022

STARTS: Monday, February 21, 2022 at 12:00 Noon
QUALIFYING PERIOD:
ENDS: Friday, February 25, 2022 at 12:00 Noon

Please be advised that if you intend to seek election to the Mayor or City Commission office, be sure to arrive
at the office of the City Clerk with the necessary completed qualifying papers and fees in a sufficient period
of time before the 12:00 pm expiration of the qualifying period so that your qualifying papers may be
timely filed with the City Clerk prior to the end of the qualifying period.

Any elector of the City of West Miami who has been a resident for two (2) years immediately prior to the
first qualification date shall be eligible to hold the office of City Council member, as long as he remains a
resident. (City Charter Section 3.02)

POLLING PLACE: West Miami Community Center
901 SW 62nd AVE Polling Place Hours:
West Miami, FL 33144 7:00 AM - 7:00 PM



http://elections.myflorida.com/
http://www.cityofwestmiamifl.com/

3. TO BECOME A CANDIDATE

- File the following forms with the Office of the City Clerk:

FORM DS-DE 9 "Appointment of Campaign Treasurer and Designation of Campaign Depository”.
https://www.dos.myflorida.com/media/693631/dsde9.pdf

This form must be on file with the Qualifying Officer before opening the Campaign Account, accepting
contributions or making expenditures.

The Campaign Depository must be a bank, savings and loan association or credit union authorized to do
business in the State of Florida. The campaign account must be separate from any personal or business
accounts.

All monetary contributions must be deposited in the campaign account within five (5) business days of
receipt. Only the campaign treasurer or the deputy campaign treasurer may sign campaign expenditure
checks.

FORM DS-DE 84 "Statement of Candidate” https.//www.dos.myflorida.com/media/693280/dsde84.pdf

Each candidate must file a statement with the qualifying officer within 10 days after the Appointment
of Campaign Treasurer and Designation of Campaign Depository is filed. Willful failure to file this form
is a first degree misdemeanor and a civil violation of the Campaign Financing Act which may result in
a fine of up to $1,000, (ss. 106.19(1)(c), 106.265(1), Florida Statutes).

This form states that the candidate has been provided access to read and understand the requirements of
Chapter 106, E.S. http./fwww.leg.state.fl.us/Statutes/index.cfim? App_mode=Display Statute&EURL=0100-
0199/0106/0106Contentslndex.html& StatuteYear=2019&Title=%2D % 3E2019% 2D % 3EChapter % 20106

4. TO QUALIFY FOR OFFICE

Pursuant to the City Charter, a candidate may qualify for the municipal election in the Office of the
City Clerk, City of West Miami, 901 S.W. 624 Avenue, West Miami; FL. Filing will commence at 12:00
Noon on Monday, February 21, 2022 and ends at 12:00 noon on Friday, February 25, 2022.

All candidates must file their qualifying documents with the City Clerk during this time period. A
candidate may not qualify prior to Monday, February 21st, 2022 at 12:00 Noon and not after Friday,
February 25%, 2022 at 12:00 Noon.


https://dos.myflorida.com/media/693631/dsde9.pdf
https://www.dos.myflorida.com/media/693631/dsde9.pdf
https://dos.myflorida.com/media/693280/dsde84.pdf
https://www.dos.myflorida.com/media/693280/dsde84.pdf
http://www.leg.state.fl.us/Statutes/index.cfm?App_mode=Display_Statute&URL=0100-0199/0106/0106ContentsIndex.html&StatuteYear=2019&Title=%2D%3E2019%2D%3EChapter%20106
http://www.leg.state.fl.us/Statutes/index.cfm?App_mode=Display_Statute&URL=0100-0199/0106/0106ContentsIndex.html&StatuteYear=2019&Title=%2D%3E2019%2D%3EChapter%20106

The following forms must be completely filled and submitted at time of Qualifying:

Q

FORM DS-DE 9 Appointment of Campaign Treasurer and Designation of
Campaign Depository. (If not already on file)

FORM DS-DE 84 Statement of Candidate (If not already on file)
This form must be filed within ten (10) days of filing the DS-DE 9 Form
(Appointment of Campaign Treasurer and Designation of Campaign Depository)

FORM DS-DE 302NP Candidate Oath

Voluntary Statement of Fair Campaign Practices for Candidates who agree to

comply with the voluntary statement of fair campaign practices. (Miami-Dade
Ethics Commission Form)

Voluntary Acceptance of Ethical Campaign Practices Ordinance for Candidates
Not Automatically Covered by Mandatory Provisions. (Miami-Dade Ethics
Commission Form)

FORM 1 Statement of Financial Interests

Notice of Candidacy (City of West Miami Form)

Oath of Candidate (City of West Miami Form)
Voter Registration

Proof of Residency.

Any elector of the City of West Miami who has been a resident for two (2) years
immediately prior to the first qualification date shall be eligible to hold the office of
City Council member, as long as he remains a resident. (City Charter Section 3.02)
All Candidates must produce a valid photo ID at the time of qualifying (Ex: Valid FL
Driver’s License) and a bill as a proof of residency (Ex. Water Bill, FPL Bill, Property
Tax Bill)

Qualifying Fee: $ 50.00 - Paid with campaign check, made payable to the City of
West Miami.

State Assessment Fee: 1% of annual salary of office sought ($12.00) to be paid at
qualifying, with campaign check payable to City of West Miami (FL Statutes 99.093).


https://dos.myflorida.com/media/693631/dsde9.pdf
https://dos.myflorida.com/media/693280/dsde84.pdf
https://files.floridados.gov/media/704485/dsde302np-nop-oath-may-2021.pdf
http://ethics.miamidade.gov/library/forms/candidate_voluntary_declaration_5_2010.pdf
http://ethics.miamidade.gov/library/forms/declaration_%20not_%20auto_%20covered.pdf
http://ethics.miamidade.gov/library/forms/declaration_%20not_%20auto_%20covered.pdf
http://www.ethics.state.fl.us/Documents/Forms/Form%201_2021i.pdf?cp=2022215
http://cityofwestmiamifl.info/AnneryG/NOTICE%20OF%20CANDIDACY%202020.pdf
http://cityofwestmiamifl.info/AnneryG/OATH%20OF%20CANDIDATE%202020.pdf

5. CAMPAIGN REPORTS

Each Campaign Treasurer designated by a candidate shall file reqular reports of all contributions
received and all expenditures made by or on behalf of such candidate.

The Candidate and his or her Campaign Treasurer shall certify as to the correctness of each report.
Each person so certifying shall bear the responsibility for the accuracy and veracity of each report.
Any Candidate, Campaign Treasurer or Deputy Campaign Treasurer who willfully certifies the
correctness of any report while knowing that such report is incorrect, false or incomplete commits a

misdemeanor of the first degree.

SCHEDULE OF REPORTING DATES
APRIL 127H, 2022 WEST MIAMI ELECTIONS

Report From To Due Date

Type

M9-21 09/01/2021| 09/30/2021 | 10/10/2021 Monthly

M10-21 10/01/2021| 10/31/2021 | 11/10/2021 Monthly

M11-21 11/01/2021| 11/30/2021 | 12/10/2021 Monthly

M12-21 12/01/2021| 12/31/2021 | 01/10/2022 Monthly

M1-22 01/01/2022| 01/31/2022 | 02/10/2022 Monthly

M2-22 02/01/2022 | 02/28/2022 | 03/10/2022 Monthly

G1-22 03/01/2022 | 03/17/2022 | 03/18/2022 (25 days prior to Election Day)
G2-22 03/18/2020 | 03/25/2022 | 04/01/2022 (11 days prior to Election Day)
G3-22 03/26/2022 | 04/07/2022 | 04/08/2022 (4 days prior to Election Day)
TRQ-22 02/01/2022 | 05/25/2022 | 05/26/2022 (90%;212?&’2 Ezﬁ;’yfitng)
TR-22 04/08/2022 | 07/10/2022 | 07/11/2022 % gae;g‘;ﬁiilg?eljggﬁfé )

CAMPAIGN FINANCE FORMS:

DS-DE 12 Campaign Treasurer’s Report
DS-DE 13 Itemized Contributions
DS-DE 14 Itemized Expenditures
DS-DE 87 Waiver of Report



https://dos.myflorida.com/media/693241/dsde12.pdf
https://dos.myflorida.com/media/693243/dsde13.pdf
https://dos.myflorida.com/media/693244/dsde14.pdf
https://dos.myflorida.com/media/693282/dsde87.pdf

Reports shall be filed on the 10th day following the end of a calendar month from the time the campaign
treasurer is appointed, except that if the 10th day following the end of a calendar month occurs on a Saturday,
Sunday, or legal holiday, the report shall be filed on the next following day that is not a Saturday, Sunday, or
legal holiday [F.S. 106.07(1)]. Additionally, reports must be filed on the 25th, 11th, and 4th days preceding the
Election [Division of Elections Formal Opinion 98-03].

The City Clerk will review reports for timeliness of filing. It is the Candidate’s responsibility to ensure
that the information contained in the report is true, correct, and in accordance with the laws of the

State of Florida. Additional information is available on the Florida Department of State — Division of Elections
website: https://dos.myflorida.comy/elections

Once a candidate becomes unopposed, the candidate need only file a 90-day after qualifying termination report.
(Section 106.07 and 106.141, F.S.)

Penalty for Late Filing:

Any candidate failing to file a report on or before the designated due date shall be subject to a fine of $50 per
day for the first three days late and, thereafter, $500 per day for each late day, not to exceed 25 percent of the
total receipts or expenditures, whichever is greater, for the period covered by the late report. However, for the
reports immediately preceding the primary and general election, the fine shall be $500 per day for each
late day, not to exceed 25 percent of the total receipts or expenditures, whichever is greater, for the period
covered by the late report. For a candidate’s termination report, the fine shall be $50 per day for each late
day, not to exceed 25 percent of the total receipts or expenditures, whichever is greater, for the period
covered by the late report. All fines must be paid from the candidate’s personal funds not campaign

funds.

Within 20 days after receipt of the notice of payment due, you may:
1. Pay the fine from personal funds (not campaign funds) to the City Clerk, or
2. Appeal the fine to the Florida Elections Commission, and notify the City Clerk in
writing that you are appealing the fine.
The City Clerk shall notify the Florida Elections Commission of the failure to pay the fine
imposed.(Section 106.07(2) and (7), F.S.)

Waiver of Report:

In any reporting period during which a candidate has not received contributions or made any expenditure,
the filing of the required report is waived; however, the candidate must indicate there is no activity by filing a
Waiver of Report (Form DS-DE 87) through the Reporting System at the same time the report would have
been due. The next report must specify that the report covers the entire period between the last
submitted report and the report being filed.



https://dos.myflorida.com/elections
https://dos.myflorida.com/media/693282/dsde87.pdf

6. TERMINATION REPORT
Disposition of Funds

106.141 Disposition of surplus funds by candidates. —

(1) Except as provided in subsection (6), each candidate who withdraws his or her candidacy, becomes an
unopposed candidate, or is eliminated as a candidate or elected to office shall, within 90 days, dispose of the
funds on deposit in his or her campaign account and file a report reflecting the disposition of all remaining
funds. Such candidate may not accept any contributions, nor may any person accept contributions on behalf
of such candidate, after the candidate withdraws his or her candidacy, becomes unopposed, or is eliminated or
elected. However, if a candidate receives a refund check after all surplus funds have been disposed of, the check
may be endorsed by the candidate and the refund disposed of under this section. An amended report must be
filed showing the refund and subsequent disposition.

Per Section 106.11 (5), F. S., once a candidate withdraws, becomes unopposed, is eliminated, or
elected to office, he or she may only expend funds from the campaign account to:

Purchase “thank you” advertising for up to 75 days after he or she withdraws, becomes
unopposed, is eliminated, or elected to office.

Pay for items which were obligated before he or she withdrew, become unopposed, was eliminated,
or elected to office.

Pay for expenditures necessary to close down the campaign office and to prepare final campaign
reports. Dispose of surplus funds as provided in Section 106.141, F.S.
Prior to Disposing of Surplus Funds.
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ADDITIONAL INFORMATION / RESOURCES

e Candidate and Campaign Treasurer Handbook

o City of West Miami Charter and Code of Ordinances

e City of West Miami Political Signs Ordinance

e A Compilation of the Election Laws of the State of Florida

e Florida Voter Guide

e Miami-Dade Elections Department

e State of Florida Division of Elections

e Guide to the Sunshine Amendment and Code of Ethics for Public Officers and Employees
- State Ethics Commission



https://dos.myflorida.com/media/702477/candidate-campaign-treasurer-handbook-2020.pdf
https://dos.myflorida.com/media/702477/candidate-campaign-treasurer-handbook-2020.pdf
https://library.municode.com/fl/west_miami/codes/code_of_ordinances?nodeId=COWEMIFL
http://cityofwestmiamifl.info/AnneryG/ORDINANCE%202013-08%20AMENDMENTS%20TO%20SIGN%20ORDINANCE.pdf
http://cityofwestmiamifl.info/AnneryG/ORDINANCE%202013-08%20AMENDMENTS%20TO%20SIGN%20ORDINANCE.pdf
https://www.dos.myflorida.com/media/693802/election-laws.pdf
https://dos.myflorida.com/media/699606/2018-voterregguide-1-18-2019.pdf
https://www.miamidade.gov/global/elections/home.page
https://dos.myflorida.com/elections
http://www.ethics.state.fl.us/Documents/Publications/GuideBookletInternet.pdf?cp=2020121
http://www.ethics.state.fl.us/Documents/Publications/GuideBookletInternet.pdf?cp=2020121

WEST MIAMI ELECTIONS CALENDAR

APRIL 12th, 2022 ELECTIONS

<« Dec 2021 January 2022 Feb 2022 »
1

2 3 4 5 6 7 8
9 10 11 12 13 14 15

M12-21 REPORT

DUE (Covering the

period of 12/01/2021

through 12/31/2021)
16 17 18 19 20 21 22
23 24 25 26 27 28 29
30 31



https://www.wincalendar.com/Holiday-Calendar/December-2021

<« Jan 2022 Febru ary 2022 Mar 2022 »

1 2 3 4 5

6 7 8 9 10 11 12
M1-22 REPORT
DUE

(Covering the
period 1/1/2022
through
1/31/2022)

13 14 15 16 17 18 19

20 21 22 23 24 25 26

QUALIFYING PERIOD FOR APRIL 12, 2022 ELECTIONS
STARTS MONDAY, 2/21/2022 AT 12:00 NOON
ENDS FRIDAY, 2/25/2022 AT 12:00 NOON

27 28




<« Feb 2022 March 2022 Apr 2022 »
_______
6 7 8 9 10 11 12
M2-22 REPORT
DUE (Covering
the period
2/1/2022 through
2/28/2022)
13 14 15 16 17 18 19
Closing of Books |Elections G1-22 REPORT
(29 days before  [Department DUE - 25 DAYS
Elections) mailing of VBM ( BEFORE
\Vote by mail) ELECTIONS
Ballots (Covering the
period 3/1/2022
through
3/17/2022)
20 21 22 23 24 25 26
27 28 29 30 31
Deadline for Poll
Watcher
Applications to be
submitted to the
City Clerk

10



<« Mar 2022 Apr” 2022 May 2022 »
_______
GZ 22 REPORT Deadllne to
DUE - 11 DAYS |request VBM
BEFORE (Vote by Mail
ELECTIONS Ballot) to the
(Covering the  |Elections
period 3/18/2022 [Department
through
3/25/2022)
3 4 5 6 7 8 9
Deadline for G3-22 REPORT
Elections DUE - 4 DAYS
Department to BEFORE
mail VBM (Vote ELECTIONS
by Mail) Ballots (Covering the
period 3/26-2022
through
4/7/2022)
10 11 12 13 14 15 16
WEST MIAMI
ELECTIONS
Polls Open from 7:00
AM to 7:00 PM
Polling Place: West
Miami Community
Center
901 SW 62n¢ AVE
West Miami, FL
33144
17 18 19 20 21 22 23
Induction
Ceremony
8:00 PM
Commission
Chambers
2nd Floor
901 SW 621 AVE
\West Miami, FL
33144
24 25 26 27 28 29 30

11



< Apr 2022 May 2022 Jun 2022 »
_____
8 9 10 11 12 13 14
15 16 17 18 19 20 21
22 23 24 25 26 27 28

TRQ-22

REPORT DUE -

90 DAYS AFTER

QUALIFYING

(Covering the

period 2/1/2022

through

5/25/2022)
29 30 31

12



<« May 2022

June 2022

Jul 2022 »

______

5 6 7 8 9 10 11
12 13 14 15 16 17 18
19 20 21 22 23 24 25
26 27 28 29 30

13




< Jun 2022 Ju |y 2022 Aug 2022 »
____
3 4 5 6 7 te] 9
10 11 12 13 14 15 16
TR-22 REPORT
DUE - 90 DAYS
AFTER
ELECTIONS
(Covering the
period 4/8/2022
through
7/10/2022)
17 18 19 20 21 22 23
24 25 26 27 28 29 30
31

14



